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Assisted Instrument Purchase Scheme
Application Procedure
Parent or Guardian:
1. Choose the instrument and supplier.
2. Complete this application form and send it to the school finance office 
3. The payment will be set up on ParentPay for you, and this will need paying. 
3. Once the payment has cleared, the school will order the instrument. All instruments must be ordered by and delivered to the school in order to qualify for the scheme.
4. When the instrument has been received by the school you will be contacted to arrange collection.
5. On receipt of the instrument, the ownership of the goods will be transferred to the parent.
6. Following the transfer of the instrument, all guarantee rights transfer to the parent and           subsequent enquiries should be directed to the supplier.

Criteria
1. The student must be receiving regular tuition arranged through the school 
2. The student must be substantially committed to the school music department.
3. The instrument must be portable.
4. The instrument may be new or second-hand and must be collected from the school in person by the purchaser.
5. The instrument should be appropriate to the ability of the student.
The Assisted Instrument Purchase Scheme is operated under current legislation, which may change at any time.

Personal Details
Name of Parent/Guardian_____________________________________________________________
Address___________________________________________________________________________
__________________________________________________________________________________
_______________________________________________   Postcode__________________________
Daytime Telephone Number___________________________________________________________
School____________________________________________________________________________
Student’s Name_____________________________________________________________________


Selected Instrument
Type of Instrument to be Purchased_____________________________________________________
Instrument Make and Model__________________________________________________________
Name and Address of Supplier___________________________________________________ ______
__________________________________________________________________________________
_______________________________________________   Postcode__________________________
Supplier’s Telephone Number__________________________________________________________
Instrument Price Excluding VAT £_______________________________________________________
Carriage                                           £_______________________________________________________
Total Amount Due                         £_______________________________________________________

Parent’s Declaration
I declare that to the best of my knowledge the information given above is correct and I agree to comply with the criteria of the Assisted Instrument Purchase Scheme.
Parent’s/Guardian’s Signature ____________________________    Date_____________________

Approval by the Head of Music
I am satisfied that this application meets the criteria for the scheme and that the details above are correct.
Name_____________________________________________________________________________   
Signature________________________________________________ Date______________________

For office use only:
Payment Method____________________________________________________________________
Amount   £_________________________________________________________________________
Date paid in & ref___________________________________________________________________
Purchase Order Number______________________________________________________________
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